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A volunteer coordinator manages an organization's volunteer program, including recruiting, training, and
supervising volunteers.

Other responsibilities include:

e Recruiting: Finding people with skills, interests, or goals that align with the organization's mission or
cause

e Screening: Assist in ensuring that ED completes background checks or interviews to assess potential
volunteers

e Training: Providing orientation and training sessions for volunteers

e Placing: Assigning volunteers to different roles based on their qualifications

e Maintaining records: Keeping accurate records of volunteers

e Managing: Overseeing the management and retention of volunteers

e Evaluating: Assessing volunteer positions, descriptions, and training to ensure they meet current
needs

e Communicating: Designing and delivering communication to internal and external constituents

e Recognizing and Supporting: Recommending and executing opportunities to recognize volunteers
while providing support for strategic and operational projects.

Some skills that may be useful for a volunteer coordinator include:

e Excellent computer and flyer design skills

e Enthusiasm and teamwork focus with strong customer service orientation

e Well organized and detail oriented

e Effective leadership and team building skills

e Self-motivated and able to work independently

e Excellent written and verbal communication skills with an ability to multi-task

This position is usually a paid position unless otherwise noted. Salary and wages are discussed once the
application is complete. Send your questions to info@lovenoego.org.

Interested individuals should complete the Board/IC/Team Application for consideration at
https://www.lovenoego.org/forms. We thank you for your interest in supporting our mission of Love...No Ego.

Thank you! Team LNE!


https://www.lovenoego.org/forms

